21st Century Community Learning Centers

ATTENDANCE Reporting Spreadsheet
Data Entry Guidance
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example, an open house night for the
parents of children attending the center that
involves a meal and social activities would
not conform to these requirements.

ADDITIONAL NOTES:

1. Do not "Insert" rows in to the spreadsheet. Inserting rows in between existing rows will break the formulas, and the data will not carry over to the aggregate spreadsheets. If you want to

sort by alphabetical order, you can do so by using either the "Sort & Filter" or the "DATA\Filter" options. These options will not break the formulas.
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